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Health and Safety General Standards 
 
Policy Statement 
 
This setting believes the health and safety of children is of paramount importance.  We 
make our setting a safe and healthy place for children, parent’s staff and volunteers by 
assessing and minimising the hazards and risks to enable children to thrive in a healthy 
and safe environment. 

 
The basis of this policy is RISK ASSESSMENT.  Triangle Pre-school risk assessment 
process follows these steps: 
 

• Identification of risk – Where is it and what is it? 
• Who is at risk – children, staff, or parents? 
• Assessment as to the level of risk as high, medium, low.  This is both the risk 

and the likelihood of it happening as well as the possible impact if it did. 
 
Our members of staff responsible for Health and Safety is: Susan Witt and Alison White. 
They have undertaken health and safety training and regularly update their knowledge 
and understanding. 
 
We display the necessary Health and Safety Poster on the cupboard door on the right 
hand side of the stage. 
Procedures 
Our Risk Assessment process covers adults and children and includes: 

• Determining where it is helpful to make some written risk assessments in relation 
to specific issues, to inform staff practice, and to demonstrate how we are 
managing risks if asked by parents/carers and inspectors. 

• Checking for and noting hazards and risks indoors and outside in relation to our 
premises and activities 

• Assessing the level of risk and who might be affected 

• Deciding which areas need attention and developing an action plan that specifies 
the action required, the timescales for action , the person responsible for the 
action and any funding required. 

• We maintain lists of Health and Safety issues which are checked daily before the 
session begins as well as those that are checked on a weekly and termly basis 
when a full risk assessment is carried out. 
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Health and Safety General Standards (cont.) 
 
Insurance Cover 
 
We have public liability insurance and employer’s liability insurance.  The certificate for 
public liability is displayed on the gate in the hanging notice board. 
 
Procedures 
 

• Our induction for staff and volunteers includes a clear explanation of health 
and safety issues so all adults are able to adhere to our policy and 
procedures as they understand their shared responsibility for Health and 
Safety. 

• Records are kept at these induction training sessions and new staff and 
volunteers are asked to sign the records to confirm that they have taken part. 

• As necessary Health and Safety training is included in staff training and 
health and safety is regularly discussed at staff meetings. 

• We operate a no smoking policy in the building and the grounds of the 
building. 

• Children are made aware of Health and Safety issues through discussions 
planned activities and routines. 

 
Safety of Adults 
 

• Adults are provided with guidance about the safe storage, movement, lifting 
and erection of large pieces of equipment. 

• When adults need to climb up to store equipment in cupboards they are given 
safe equipment to do this. 

• All warning signs are in clear and appropriate language. 
• Adults do not remain in the building on their own or lock up on their own. 
• The sickness of staff and their involvement in accidents is recorded.  The 

records are reviewed termly to identify any issues that need to be addressed. 
• We keep a record of substances that may be hazardous to health (e.g. 

cleaning chemicals).  This record states what the risks are and what to do if 
they have contact with eyes or skin 

• All chemicals are kept in their original containers. 
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Health and Safety General Standards (cont.) 
 
 
Doors 
 

• We take precautions to prevent children’s fingers being trapped in doors. 
 

Floors 
 

• All floor surfaces are checked daily to ensure that they are clean and not 
uneven, wet or damaged. 

 
 
 
Electrical and Gas equipment 
 

• All electrical/gas equipment conforms to safety requirements and is checked 
regularly. 

• Our boiler and meter cupboard is not accessible to children. 
• Heaters, electric socket, wires and leads are properly guarded and the 

children are taught not to touch them. 
• There are sufficient sockets to prevent overloading. 
• The temperature of hot water is controlled to prevent scalding. 

 
Storage 
 

• All resources and materials are stored safely. 
• All equipment and resources are stored and stacked safely to prevent them 

accidentally falling or collapsing. 
 
 
 
Outdoor Area 
 

• Outdoor area is securely fenced and the gate is locked and bolted. 
• Our outdoor area is checked for safety and cleared of rubbish before it is 

used. 
• Where water can form in a deep puddle or on equipment it is cleared before 

children play outside. 
• All outdoor activities are supervised at all times 
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Health and Safety General Standards (cont.) 
 
 
Hygiene 
 

• We ensure that we keep up to date with the latest recommendations from the 
Environmental Health Department and the Health Authority. 

• Our daily routines encourage children to learn about hygiene. 
• The toilets, kitchen and the main hall are cleaned daily. 
• We clean resources, equipment and dressing up clothes regularly and such 

information is logged. 
• The toilet area has a high standard of hygiene including hand washing and 

drying facilities and all nappies are double bagged and disposed of in the 
outside bins. 

 
 
 
We implement good hygiene practices by: 
 

• Cleaning tables between activities 
• Ensuring toilets are cleaned regularly 
• Wearing protective clothing such as disposable aprons and gloves as 

appropriate. 
• Providing sets of clean clothes 
• Providing tissues and wipes 
• Providing disposable hand towels 

 
Activities and resources 
    

• Before purchase equipment and resources are checked to ensure that they 
are safe for the ages and stages of the children attending the setting. 

• The layout of play equipment allows adults and children to move safely and 
freely between activities. 

• All materials including paint and glue are non toxic. 
• Sand is clean and changed regularly. 
• Physical play is constantly supervised. 
• Children are taught to handle and store tools safely. 
• Children who are sleeping are checked regularly. 
• Children learn about health, safety and personal hygiene through the 

activities we provide and the routines we follow 
• Any faulty equipment is removed from use and repaired.  If it cannot be 

repaired it is discarded. 
•  Large pieces of equipment are only discarded with the agreement of the 

Manager or the chair of the committee. 
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Health and Safety General Standards (cont.) 
 

Emergency evacuation and lock-down 

Lockdown 

Most procedures for handling an emergency are focussed on an event happening in the 

building. However, in some situations you will be advised to stay put (lock-down) rather 

than evacuate. ‘Lock-down’ of a building/group of buildings is intended to secure and 

protect occupants in the proximity of an immediate threat. By controlling movement, 

emergency services can handle the situation more effectively. 

• The setting manager assesses the likelihood of an incident happening based on their 

location. 

• The setting manager ensures that the emergency evacuation and lockdown 

procedures are included in staff training and induction. 

• The setting manager will check their police website for advice and guidance. 

• Local police contact numbers are clearly displayed for staff to refer to. 

• Staff rehearse simple ‘age appropriate’ actions with the children such as staying low 

to the floor, keeping quiet and listening to instructions. Lock-down should be 

rehearsed and recorded termly. 

• The setting manager is aware of the terrorist alert level, as available at 

www.mi5.gov.uk/threat-levels. 

• The setting manager follows any additional advice issued by the local authority. 

• Emergency procedures are reviewed and added to if needed.  

• Information is shared with parents/carers and all staff are aware of their role during 

‘lockdown.’ 

• A text/phone message is issued to parents/carers when lockdown is confirmed. 

 

http://www.mi5.gov.uk/threat-levels
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Health and Safety General Standards (cont.) 

 

Suggested wording for parent/carer message 

Due to an incident, we have been advised by emergency services to secure the 

premises and stay put until we are given the ‘all clear’. Please do not attempt to collect 

your child until it is safe to do so. We will let you know as soon as we are able to, when 

that is likely to be. In the meantime, we need to keep our telephone lines clear and 

would appreciate your cooperation in not calling unless it is vital that you speak to us. 

o Lock-down procedures 

o If an incident happens the setting manager assesses the likelihood of 

immediate danger. In most cases the assumption will be that it is safer to 

stay put and go into ‘lockdown’ until the emergency services arrive. As 

soon as the emergency services arrive at the scene staff comply with their 

instructions. 

o During ‘lock-down’ 

• Staff and children stay in their designated areas if it is safe to do so.  

• Doors and windows are secured until further instruction is received. 

• Curtains and blinds are closed where possible.  

• Staff and children stay away from windows and doors.  

• Children are encouraged to stay low and keep calm. 

• Staff tune into a local TV or radio station for more information. 

• Staff do NOT make non-essential calls on mobile phones or landlines. 

• If the fire alarm is activated, staff and children remain in their designated area 

and await further instructions from emergency services, unless the fire is in  
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Health and Safety General Standards (cont.) 

their area. In which case, they will move to the next room/area, following 

usual fire procedures. 

o The door will not be opened once it has been secured until the 

manager is officially advised “all clear” or is certain it is emergency 

services at the door. 

o During lockdown staff do NOT: 

• travel down long corridors 

• assemble in large open areas 

• call 999 again unless there is immediate concern for their safety, the safety of others, 

or they feel they have critical information that must be passed on 

o Following lockdown: 

• Staff will cooperate with emergency services to assist in an orderly 

evacuation. 

• Staff will ensure that they have the register and children’s details. 

• Staff or children who have witnessed an incident will need to tell the police 

what they saw. The police may require other individuals to remain available 

for questioning. 

• In the event of an incident, it is inevitable that parents will want to come to the setting 

and collect their children immediately. They will be discouraged from doing so, until 

the emergency services give the ‘all clear’. Staff will be always acting on the advice 

of the emergency services. 
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Health and Safety General Standards (cont.) 

 

Recording and reporting 

• The setting manager reports the lockdown to the owners/directors/trustees as soon 

as possible. In some situations, this may not be until after the event.  

• A record is completed as soon as possible. 

Further guidance 

Members of the public should always remain alert to the danger of terrorism and report 

any suspicious activity to the police on 999 or the anti-terrorist hotline: 0800 789 321. 

For non-emergency, call the police on 101.   

SEE ATTACHED PLAN 

 
 

 

 

This policy was adopted at a meeting of Triangle PreSchool held on: 
 
 3RD JUNE 2025 
 
Date to be reviewed: JUNE 2026 
 
Signed on behalf of the Management committee: ….……………………….. 
 
Name of Signatory: ALISON WHITE  
 
Role of Signatory: MANAGER 


